Indiana State Department of Health
Children and Hoosiémmunization Registry Program

School Nurse Training Guide

ATTENTIONAS of January 2020, the School ActrReport currently displays students with vaccination
a0lFddza GKFIG FNB ab2d &S0 RdzS ¢éWdatevgiking with thekvenild ©
exclude "Not yet due”, however we currently don't haveraeiline for this. Please see Action Repooh
page 9 br additional details.We sincerely apologize for the inconvenience.

Please note that students witlPast Dué vaccires will need to get caught up with the appropriate
vaccinations.

What is CHIRP?

The Children and Hoosier Immunization Registry Program (CHIRP) was established in 2002 as a da
collect immunization records for individuals of all ages in Indiana. By centralizing immunization recol
individuals in the state can gain access taitihecords through private providers, local health
departments, schools, and MyVaxIndiana.
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What is the requirement for schools to use CHIRP?

Indiana Code requires schools to report immunization dat@HtRP by the first Friday of February each
year.Schools must report immunization data for all gradeE2KFERPA requires that schools gain writte
permission from parents teharedata from school recordwith the Indiana State Department of Health

How can | get access to CHIRP?

School health personnel who maintain medical licensure or certification with the Indiana Professions
Licensing Agency (IPLA) can access CHIRP. In addition, administrative skiaénsed health care
personnel and parentolunteers may also access the system if the school nurse at the school deems
appropriate for them to have access. This form will require the signature of the schoapgtimcorder to
be processed.

Each person who needs access to CHIRP is redaiteye a unique user name and password. To obtai
user name and password please follow the steps below:

1. Go tohttps://www.in.gov/isdh/27937.htm
H® | YRSNI aC2N)xa¢ aSftSOG forStheols LY RAQGARdAzZ € | &8
4. Print form out and read it completely.
5CAff 2dzi GKS FNBI o0AyOfdzRAY3I SnYlIAfO F2N (K
6. For the facility information, include your school district and school.
7. Specify whether this is a public or private school
8. Have your school principal or district school nurse sign the form to indicategedi CHIRP
access.
9. Fax the form to the number at the top of the form.
10.1t takes between 3 and 5 business days for your user name to be emailed to you alotfgewith
instructions for resetting your password.
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https://www.in.gov/isdh/27937.htm

Confidentiality Agreement

If you are a first time useor it is the beginning of the school yearConfidentiality Agreement will
appear before you can access CHIRP. If you are in agreement and understand the Confidenti
Agreement, please click Accept. Otherwise, click Do Not Accept. If you do not accept, you will
be able to access CHIRP.

Gedting Started

After you log in to CHIRP and you have accepted the Confidentiality Agreement the next scree
appears is the Choose School screen. This screen has two fields: School and Default Grade. |
follow the following steps to complete thiseen:

1. School (required)
a. Since many school nurses go to several schools CHIRP allows you to select the school s
students will be assigned to a specific school.
b. You may not type in the box for school.
c. You may only seleatschool associated with your district.
R® /fAO0] 2y a/ftA0] G2 asStSodot
So I LJ2 LI dzIgD@ ROT Riuge any dedbsNsEmply click on Search.
f. All schools associated with your district will appear. If a school does not appease call
GKS /1 Lwt |1 StLIRSa]l 4G 6yyyod HoTmnnogod
g. If the school you are looking for appears, then click the arrow next to the school in the
Select Column.
h. The school name now appears in the box.
2. Default Grade (optional)
(<) 5STlLdzA G aANIRS fft2ga &2dz 2 KIF @S I |
b. This may be changed at any time when editing a student record.
c. This may be helpful if you know all the data you are entering will bedpeecific grade.
3. Click the Continue button to process

If you are entering records for students who do not attend your school(s) it is important that yo
select the appropriate school from the dramwn list of schools when logging into CHIRP.
Otherwis, the students enteredvill be assigned to your school

@ State of Indiana [US] | https://chirp.in.gov/select_schooljsp?runSearch=true

Select School
Search Criteria:
State: INDIANA

County: All Counties v
School District: \ Alexandria Com School Corp v \
Type ® Al L Public Only ‘) Private Only

Name: — Be?lnswwh. ®' Contains:

Search Results

. Zip Public
Select School Name Street City State Code School
Alexandria-Monrce Elementary 300 N Central Alexandrnia IN 46001 Public
R TR FIED 1BurdenCt  Alexandia N 46001 Public

School
Alexandria-Monroe J0BWIhSt  Alexandria  IN 46001 Public
Intermediate
ST MARY SCHOOL B20WMADISON. aiExanDRIA IN 46001 Private
Cancel || Reset || Clear

Choose School

Choose a school to work from for this
School: ST MARY SCHOOL | Click to select
Default Grade: |2nd v
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Searching for a Student in CHIRP

If a student is already in CHIRP you will not have to update or enter demographic data. You will ¢
need to indicate that the student is associated with your school and verify that all immunizations
entered into CHIRP.

The Patient Search screenpgars automatically after making your school choioe search for a
patient/student follow the steps below:

1. 9y GSNJI SAGKSNI 6KS &addzRSyidQa FANRG yIYS 2N
1 Example: Enter Betty into the first name field. If you are unsure isthdent spells their
YEYS a.Sddee 2N a. SGGASeE GKSy @&2dz ¢2d
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od 9y (SN (KS ighilfdgsudng (infudie abolit th&ac&icy of the date of birth, then
leave that field blank

4. Click on the Search button
5. A list of possiblstudentswill appear.
6. If the student does not appear onthe listSfi &S NBFSNJ (i2 & ! RtReingxHpade

Patient Search Click here to use the "advanced' searc
First Name or Inifial: |T% S5 Patient 1D:
Last Name or Initial: |test% Student ID:
Birth Date: |
Family and Address Information:
Guardian First Name: |
Street: |
City: | | State: | Select... v |
Zip Code: | | Phone Number: | |
Country: | United States x v
) Check here if adding a new patient.
Search
Note: When searching by First and Last Name, you may use the wildcard character % to replace multiple characters and _ to replace a single character.
Patient Search Results
2580 have been displayed, Please refine your search. Search Criteria: First Name / Last Name (Like)
Show entries Search: |
First Name & Middle Name Last Name % Birth Date & SIS PatientID # Grd First Name & Grd Last Name %
AMY TESTER 0%10/1575 73311831 RAYMOND EFFS
BOBBY JOHWNSON-PEREZ 01/02/1595 2610913 MARIA TEST
DESMOND TESTER 01/01/2000 7140371 MOMY TESTER
T TEST 044272005 23309274
TAHOOLA TESTING 01/01/2005 3420557 CAMERCN TEST PATIENT
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Adding a New Student

Patient Search

[ Check here if adding a new patient.

Mote: When searching by First and Last Name, you may use the wildcard character % to replace multiple characters and _ to replace a single charaﬂer.l
o = -

Patient Demographics Edit

| PaientStatis  Active

Native Hawaiian or Other Pai
Multi-racial

Bi

4

Baggins
—none-—
15/11/1808

Single Birth v

Eligible

2 g
F
- -

|‘
H

[N
z
=
@
=
=3
w
E]

Cmwez NG oo
Commm v . | o 0 e

_PhoneNumber  Extension:  PhoneUseCode ~  EquipmentType ~ Primay
L ] Q

B
_: _:

I

Select Your Student

A list of students will come up. Double click on the correct student to open their demographic
information.

Patient Search Results
‘RecordsFound=181 ~ SearchCriteria: First Name / Last Name (Exact)

Show entries Search:
| FirstName & MiddleName #  LastName ¢  BirthDate ¢ SlSPatientlD ¢ GrdFirstName ¢ GrdLastName &
AMY TESTER 09/10/1975 7331181
TEST A TEST 09/12/1960 B456793
TEST A TEST 05/06/1950 9208235 JOHN JOHN
TEST A TEST 05/27/2004 9817322
TEST Al TEST 09/12/1980 6677290
TEST c TEST 01/01/2013 7861483 TEST TEST
TEST C TEST 01/01/2001 9861876 CHIH CHANG
TEST D TEST 01/07/2005 5982672 TESTINA TEST
TEST D TEST 01/01/1984 9004355
TEST E TEST 07/23/1960 8723780
Showing 1 to 10 of 181 entries ‘ ‘
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Adding a Student to Your Roster

Onceyou haveselectedthe appropriatestudent you needto addthe studentto the schoolroster.
The stepdelowadda student to your schml roster:

1. Whenyouselectthe appropriatestudent in the aboveinstructionsthe Patient Detaikcreen
comesup.

2. Clickthe boxnextto dinclude on Repota &o that a checlkappearsn the box. You must have a
signed FERPA consent form on file to check this box. A sample CHIRP parent consent forr
available on the DOE websitetps://www.doe.in.gov/studentservies/health/immunizations

3. Clickthe dUpdatet button. YOUMUSTCUCKUPDATBERTHECHECKIN THEBOXWILL
DISAPEAR

4. Thisstudentis now included in your schoolreports.

Patient Status: Active

First Name: TEST Streat:
Middle Mame: City:

Last Name: TEST County:

Birth Date: 03/01/2000 State:

Muiti Birth Indicator Zip Code:
Birth Order Home Phane:
SBex: MALE Cell Phone:
Student ID:

Guardian Name

School: | Arsenal Technical High Schosl ': Include on Reports: [
Grade Level: 10th »
School Enfry Date:
Exemption: ® Mone ') Medical ' Religious
Note:¢ 2 NBY2@S || a0G§dzRSyd FTNRY &2dz2NJ NPailiSNE OfAOD
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another school in Indiana, thé S ¢ &aOKz22f ydz2NES ¢gAftf fA1St& I RR

/ KFy3aAay3a | {u@BdeYaveha { OK22f 2 NJ
 PatientStatys ___________ |
Patient Status: Active

First Name: TEST Street:

Middle Mame: City:

Last Name: TEST County:

Birth Date: D01/2000 State:

Multi Birth Indicator Zip Code

Birth Order Home Phone:

Sex: MALE Cell Phone:

Student ID:

Guardian Name:

HOOSIER ACADEMIES v

Exemption: * None Medical ' Religious

| Cancel || Edit || Update
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Indicating a Student is Exempt from Immunization

In Indiana, students may be exempt from recegvimmunizations for two reasona:medical exemption
or a religious objectiorPhilosophical objections aret permitted. The exemption/objection is noted
on the same screen as the Patient Detail screen used in the above procedure.

1. When you click the appropriate student in the above instructionsPtent Detail screen comes up
2. In to the Exemption field click on the appropriate exemption (none, medical, religious).

3. Click th&Update¢ 6 d2¥QUAWIST CLICKITE OR THE CHOICE WILL BE LOST.

nd® ¢KA& aidzRRSyiQa SESYLiGAzYy KIFI& 0SSy y2i0S8R

Patient Status: Active

Patient Detail

First Name: TEST Strest:
Middle Name: City:

Last Name: TEST County:

Birth Date: 03/01/2000 State:

Multi Birth Indicator Zip Code:
Birth Order Home Phone:
Sex: MALE Cell Phone:
Student ID:

Guardian Name:
+ Patient Specific Reports
School Reporting

School: ISDH TEST SCHOOL v Include on Reports:
Grade Level: 10th v
Schoel Entry Date:

Exemption: None ) Medica

|Cancell Edit || Update

Viewing and Adding Vaccination Records

School nurses may review and/or enter vaccination records for individual students. Follow the stej
below to review and/or add immunization records to CHIRP once you have eddatthe appropriate
student:

1. Verify the correct patient/student and click on the arrow under the select column next to the
patient/student.

2. The Patient Detail screen appears for the selected individual.

3. 0On the left menuclick on Vaccinations

4. On the lefimenu, underVaccinationsclick on View/Add

5. To add vaccinations
a. Find the appropriate vac®. TheCHIRP Document Centontainsk R 2 OdzyYSy &4 Ol f
¢NIF RS bl YS (2 /thatiou mayfirdl Refpfuf KS S ¢
b. In a blank box on the same line as #ppropriate vaccine type in the date of
vaccination (mm/dd/yyyy). CHIRP will automatically ipudate order after you clickAdd
Historicalst
d. Continue adding all dates as needed.
So /fA01 MKOS f@IERR dEiNIZRy2INI

When enering student records, it is best to entembn @ OOAY | GA2ya FyR (K
button. This will prevent CHIRP from logging the user out of the system in the middle of data entr
CHIRFemains idle until a button is clicked in the system

)
E.;:.“.__li’.
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